Policy No: A-1

Il INI D Il Equal Employment Opportunity
Effective Date: 06/02/2026

PURPOSE:

To affirm the City of Indio’s commitment to a diverse, inclusive, and

equitable workplace free from discrimination and harassment, and to
establish procedures to ensure compliance with all applicable federal,
state, and local laws.

SCOPE:

Applies to all City of Indio employees, interns, volunteers, contractors,
and applicants for employment.

1. Policy Statement

The City of Indio is an equal opportunity employer and prohibits
discrimination and harassment of any kind based on race, color,
religion, sex (including pregnancy, childbirth, or related medical
conditions), national origin, age (40 and over), disability, genetic
information, marital status, sexual orientation, gender identity,
military or veteran status, or any other characteristic protected by
law.

2. Responsibilities
2.1 City Manager

e Oversees implementation of this policy and ensures accountability
at all levels.

¢ Allocates resources for training, outreach, and compliance
monitoring.

2.2 Human Resources Director

e Serves as the Equal Employment Opportunity Officer.



e Advises on policy interpretation, reviews job descriptions, and
administers complaint procedures.

2.3 Department Heads and Supervisors
e Promote a respectful and inclusive environment within their teams.

e Ensure that recruitment, selection, and promotional practices are
free from bias.

2.4 Employees and Applicants

e Adhere to this policy and report perceived violations promptly.

3. Recruitment and Hiring

¢ Job postings shall include the EEO statement and be advertised
broadly to reach diverse candidate pools.

e Selection criteria shall be based on objective job-related
qualifications and competencies.

e Interviews and assessments shall be conducted consistently and
documented for transparency.
4. Training and Development

¢ All employees shall receive periodic training on EEO principles,
unconscious bias, and respectful workplace behaviors.

e Managers and supervisors shall receive additional training on
preventing discrimination, handling complaints, and fostering
inclusion.

e Training records shall be maintained and reviewed annually to
identify further needs.
5. Complaint and Investigation Procedure

e Employees or applicants who believe they have been subjected to
discrimination or harassment should report concerns to the HR
Director or designated EEO Officer.

e Complaints may be submitted verbally or in writing and will be
treated confidentially to the extent possible.
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e The HR Director shall conduct a timely, impartial investigation and
recommend corrective actions if necessary.

e Retaliation against individuals who report in good faith or
participate in investigations is strictly prohibited.

6. Reporting and Monitoring

e The HR Director shall compile an annual EEO report summarizing
demographics, complaint trends, and training completion rates.

e Reports shall be submitted to the City Manager and City Council
and used to inform diversity and inclusion initiatives.

7. Policy Review

This policy shall be reviewed and updated at least every three years
or when legislative changes occur.

8. Adoption
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Bryan H. Montgomery, City Manager
Date: 06/02/2026



