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Policy No: A-19 

Donation of Blood and Plasma 

Effective Date: 06/02/2026 
 

PURPOSE: 
To encourage City of Indio employees to donate blood and plasma, 
and to establish guidelines for compensated time off for such 
donations. 

 

SCOPE: 
Applies to all full-time and part-time City of Indio employees. 

1. Policy Statement 
The City supports employee participation in voluntary blood and 
plasma donation and provides compensated leave for this purpose. 

2. Donation Guidelines 

A. Employees may donate whole blood or plasma up to three times 
per calendar year. 

B. Donations must occur at accredited local blood or plasma 
centers. 

3. Scheduling and Approval 
A. Employees must notify their supervisor in advance and schedule 

donation time with due regard to departmental needs. 
B. Department heads shall approve donation appointments based 

on operational requirements. 

4. Compensation for Donation 

A. For each donation, employees may take up to two hours of paid 
leave, which covers both the donation procedure and reasonable 
travel time. 

B. Timekeepers shall record donated leave time for tracking 
purposes. 
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5. Adoption 

 

Bryan H. Montgomery, City Manager 

Date: 06/02/2026 


