Policy No: A-04

Catastrophic Leave

INDI

Effective Date: 06/02/2026

PURPOSE:

To provide eligible employees with an option to receive donated leave
time for catastrophic illness or injury affecting themselves or an
immediate family member, ensuring pay and benefits continuity.

SCOPE:

Applies to all full-time City of Indio employees who have exhausted
accrued leave due to catastrophic events.

1. Definitions

A. Catastrophic Event: A serious, unexpected illness or injury
causing absence for 30 days or more.

B. Immediate Family: Spouse, registered domestic partner, child,
parent, sibling, grandparent, or grandchild.

C. Donor: Employee voluntarily contributing leave.

D. Recipient: Employee approved to receive donated leave.

2. Eligibility
A. Recipient must:
e Be full-time and on approved unpaid leave.
e Exhaust all personal leave balances (sick, vacation, comp,
admin, floating).
e Provide medical certification of catastrophic event
duration.
B. Pregnancy complications qualify if certified as catastrophic.



3. Donation Process

A. Donors:
a. Donate in whole-hour increments (min 8 hours), retaining
at least 40 hours sick and 80 hours other leave.
B. Process:
a. Department head submits request to HR; HR verifies and
obtains City Manager approval.
4. Use of Donated Leave

e Applied hour-for-hour to maintain pay and benefits.
e Used continuously until exhausted or return to work.
e Cannot be cashed out or paid.
5. Limits & Coordination
e Maximum 480 hours per event, extendable by City Manager.
e Coordinated with long-term disability to not exceed base salary.
e Does not affect retirement or other benefit dates.
6. Confidentiality & Records
* HR maintains confidential donation and medical records.
e Payroll tracks leave transfers and balances.

7. Roles & Responsibilities

A. Human Resources:

e Administer program and maintain records.
B. Payroll:

e Verify donor balances and process transfers.
C. Department Heads:

e Support and forward requests.



8. Adoption
Pty
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