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Policy No: A-07 

Outside Employment 

Effective Date: 06/02/2026 
 

PURPOSE: 
To ensure that any secondary employment or business interests held 
by City of Indio employees do not conflict with their official duties, 
undermine public trust, or use City resources inappropriately. 

 

SCOPE: 
Applies to all City of Indio employees, interns, fellows and volunteers. 

1. Definitions 

A. Conflict of Interest: A situation where outside employment 
interferes with the impartial performance of City duties or 
gives an unfair advantage. 

B. City Resources: Equipment, vehicles, facilities, supplies, and 
proprietary information owned by the City of Indio. 

2. General Policy 

Employees may engage in outside employment or business activities 
only with prior written approval and provided such activities do not 
conflict with City responsibilities or policies. 

3. Approval Process 

3.1 Application: 

A. Employees must submit the Outside Employment Request 
Form to their supervisor for consideration at least 14 days 
before starting additional work. 

B. The form must detail the employer/business name, position, 
duties, work schedule, and any potential conflicts. 
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3.2 Review and Decision: 

A. Supervisors review requests for conflicts, workload impact, and 
City resource use, and forward recommendations to the 
Department Head. 

B. Department Heads provide a recommendation to the City 
Manager for approval or denial and submit to the City Manager 
or designee. 

C. City Manager provides final approval or denial and submits the 
form to Human Resources for recordkeeping. 

3.3 Appeals: 

A. Denied requests may be appealed to the City’s designated 
independent hearing officer within 7 calendar days of denial. 

4. Conditions of Approval 
A. Outside employment must not occur during scheduled City 

work hours. 
B. City Resources may not be used for outside employment. 
C. Job performance and attendance at City duties must not be 

adversely affected. 
D. No use of privileged City information or title in outside 

employment. 
E. City reserves the right to rescind approval with thirty (30) 

calendar days’ notice. 

5. Responsibilities 

5.1 Employee: 

A. Disclose any existing second jobs or business interests. 
B. Submit request form and update HR of any changes. 

5.2 Supervisors: 

A. Evaluate requests for conflicts and workload impact. 
B. Monitor approved employment to ensure compliance. 

5.3 Human Resources: 

A. Maintain records of all requests and decisions. 
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6. Enforcement 
A. Violations of this policy may result in revocation of approval, 

disciplinary action, or termination. 

7. Adoption 

 

Bryan H. Montgomery, City Manager 

Date: 06/02/2026 

 


